A Foundation Apprenticeship in Business Skills at SCQF level 6

Background
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Skills Development Scotland (SDS), alongside other partners, is working with industry to increase the range of work based learning opportunities for pupils in the senior phase of secondary schools. 

This qualification will allow pupils to gain vocational qualifications that combine sector specific skills alongside the knowledge that underpins these skills in a workplace setting while still at school.  This prepares pupils for entry into a career in the Business sector.

Employers cited that many skills relevant to Business Administration were lacking and or needed to be improved by applicants:  These skills are embedded within the course and include;

	Skills lacking

customer handling

planning and organisation

problem solving

written communication

literacy

numeracy

team working
	Skills to improve

planning and organising

problem solving

team working

oral communication

written communication





Also, employers stated that in terms of Secondary school leavers entering employment, 29 per cent were either very poorly or poorly prepared, 21 per cent had a lack of working experience and 14 per cent had a lack of motivation.

This qualification addresses these issues!

Why choose Business Skills?


Business administrators and budding managers have a highly transferable set of knowledge, skills and behaviours that can be applied in all sectors. This includes small and large businesses alike; from the public sector, private sector and charitable sector. 
What is the Foundation Apprenticeship in Business Skills?


The Foundation Apprenticeship (FA) in Business Skills is for pupils in S5 and S6 and typically takes 2 years to complete.


The first year (S5) of the Foundation Apprenticeship will feature the National Progression Award, including the work placement unit. The second year (S6) will mainly be delivered in the workplace, and will enable workplace competence to be developed.


Foundation Apprentices will need some work placement during the first year; and may need some class time in year 2 to complete the National Progression Award.

Proposed delivery of the NPA


The following suggested activities summarise how delivery of a Foundation Apprenticeship in Business Skills could be scheduled, across S5 and S6:


Activities in S5:

· NPA at School
· Site visits to employers

· Workplace component /work placement unit of NPA

· Student event (live)


Activities in S6:

· Extended work placement of 1 day per week (16-20 weeks)

· Real work projects

· Team-working

· Interview / career planning support

· Final assessment of SVQ units

Structure of the Foundation Apprenticeship in Business Skills
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1 SCQF credit point is equal to 10 notional hours of learning.


Certification


SQA will issue the commemorative certificate for the Foundation Apprenticeship.

Business Skills placements for the Foundation Apprenticeship


Placements for pupils undertaking a Foundation Apprenticeship in Business Skills should provide the opportunity to have significant input to a long-term engagement with a business issue, from the identification of a problem or opportunity, through to its resolution or implementation. This should include tasks such as:


· producing business documents

· contributing to the organisation of events

· developing and delivering presentations

· providing reception services

· using and maintaining office equipment

· taking responsibility for logistics e.g. travel and accommodation

· providing administrative support for meetings

· using a variety of software packages

· presenting business documents and managing projects

· applying problem-solving skills to resolve challenging or complex complaints

Selection of pupils and entry requirements for the Foundation Apprenticeship in Business Skills Commencing S5

The Foundation Apprenticeship in Business Skills is aimed at pupils commencing S5. Pupils will have the ability to work towards the SCQF level 6 qualification components (the same level as Higher). They need to have a good level of English and Mathematics. Having taken a Business subject would be an advantage.

Enhancement/Progression

A pupil completing the Foundation Apprenticeship in Business Skills will have achieved a large proportion of the requirements for a Modern Apprenticeship in Business Admin Level 3. Progression routes from the Business Admin Modern Apprenticeship (BAMA) framework could include, for example:

· SVQ 4 in Business & Administration

· SVQ 4 in another cross-sector area such as Management

· Business related HNCs (SCQF Level 7)

· Business related HNDs (SCQF Level 8) with possible progression to a full Honours Degree

· Professional qualifications (SCQF Level 7 and above).


The Foundation Apprenticeship in Business Skills will also give a good insight into other Business-related subjects, which the graduating Foundation Apprentice could pursue, either through a Modern Apprenticeship or academic/vocational studies in:

· Digital marketing

· Procurement

· Supply chain management

· Enterprise

An award in Business Skills prepares young people for the world of work, further or Higher Education.  There are a huge number of jobs available in Business Administration within the Private, Public and Voluntary Sectors.












































